	SHIBUTZ
Class Assignment Report
A record of the final staff review.
	




	Purpose
Use this report to record the final class lists, the checks staff completed, changes made during the review meeting, and any follow-up needed before the lists are shared.



REPORT SETUP
Summary details
	Grade / cohort

	School year

	Prepared by


	Review meeting date

	Assignment version

	Status




CLASS REVIEW
Class-level notes
	Class
	Size
	Balance notes
	Follow-up

	Class A
	
	
	

	Class B
	
	
	

	Class C
	
	
	

	Class D
	
	
	




	SHIBUTZ
Final Review and Sign-off
Finish this page before sharing the lists.
	PAGE 2




BALANCE CHECKS
Evidence reviewed
	Review area
	Evidence used
	Decision

	Class size and overall load
	
	

	Gender distribution
	
	

	Academic and support needs
	
	

	Friend requests and helpful pairings
	
	

	Required separations
	
	

	Teacher workload and classroom mix
	
	



STAFF HANDOFF
Decision notes
	Changes approved after review





	Open questions before lists are final





	Principal sign-off

	Counselor / support sign-off

	Date
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