	SHIBUTZ
Class Balance Checklist
A checklist for the final placement meeting.
	




	Purpose
Use this checklist at the final placement meeting. Compare the proposed classes, note any concerns, and record the team’s decision.



MEETING SETUP
Review details
	Grade / cohort

	Meeting owner

	Date


	Draft source

	Number of classes

	Ready to approve?




CORE BALANCE REVIEW
Checks before approval
	Check
	Evidence
	Concern?
	Decision

	Class sizes are within the target range
	
	
	

	Gender mix is reasonable across classes
	
	
	

	Academic support needs are spread fairly
	
	
	

	Behavior and emotional support load is manageable
	
	
	

	Required placements are documented
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Relationships and Decisions
Review peer requests, separation rules, and final decisions.
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RELATIONSHIPS
Peer and separation review
	Review item
	Students affected
	Action

	Helpful friend pairings checked
	
	

	Separation rules checked
	
	

	Parent or teacher requests reviewed
	
	

	Students without requested peers reviewed
	
	



FINAL DECISION
Approval notes
	What changed during the meeting?





	What should next-year teachers know first?





	Approved by

	Follow-up owner

	Date
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